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I. Purpose and Applicability:  

A. Definition:  A “Salary Stipend” is a monthly payment paid to an employee when assigned by an appropriate administrator to temporary project coordination or lead work functions.  These supplemental work assignments are to be made in writing and must have specific beginning and ending date.  

B. Applicability:  This procedure applies only to employees represented by Collective Bargaining Units 2,5,7, and 9 (CSUEU, California State University Employees Union, Article 20.38).
An employee may also receive a monthly stipend when:

1. Assigned for a limited period of time, additional work or special projects over and above their regularly assigned duties, or

2. Required to maintain contact with their campus outside of their normal working hours on a regular basis.

a. Remote contact shall include telephone, pager, cell phone, wireless data access device, remote monitoring or any hardware or software device, and/or e-mail notification regarding the status of a campus system.

C. Rates:  The Stipend payment is based on a percentage of the employee’s base monthly salary rate.

· Percentage shall not exceed 10% of the employee’s base monthly salary.

· The Stipend is paid on a month-to-month basis for the duration of the work assignment.

II.
Request Process: 

A. Supervisors and managers may initiate the request for a Temporary Salary Stipend.

B. The request must be in the form of a Memorandum.

C. The request must be approved by the appropriate MPP Director/Dean.

D. Once the MPP Director/Dean approves the request, it must be routed to the Human Resources Department.
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