California State University, San Bernardino

In-Range Progression (IRP) Request Form

	Employee being considered for an In-Range Progression Salary Increase:
	     

	Position #:
	     
	Classification:
	     

	Department:
	     
	Account #:
	     

	Current Salary: (Monthly/Annual)
	     
	Proposed Salary: (Monthly/Annual)
	     

	Percentage (%) Increase:
	     
	Effective Date:
	     


1. 
Describe how this employee and position are critical to on-going operations.   

	     


2a. 
Market Equity.  Describe and provide supporting documentation of external market/salary comparisons for this position. Any approved salary increase will be effective after the final approval of the division vice president.

	     


2b.
If increase is for the retention of the employee, please describe the circumstances.

	     


2c. 
New Skills Acquisition.  Describe the substantive new skills that are being required for the position.  These new skills must be substantive in nature, essential to the job and consistent with the CSU classification standard for the current position.      

	     


SIGNATURES:
________________________

     
_________




Department Head


      

Date












______________________



_________




And/or Appropriate Administrator
      

Date 


______________________



_________




Other




      

Date 



(as deemed appropriate by the division)


Recommendation from the Director of Human Resources
____________________________________




Human Resources  




Date

Final Action by the Division Vice President 

__________________________________  


 
       

Division Vice President




Date
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