
Return to:  
5500 University Parkway 

San Bernardino, CA 92407 
University Hall Room 150 

Tel: (909) 537-5227 Fax: (909) 537-7024 

Federal Tax Return Transcript Instructions 

If you are unable to use the IRS Data Retrieval Tool, then you will have to submit a tax transcript when it 
becomes available to you.  Your file will be considered incomplete until all verification information is received.  
Several options are listed below for your convenience. 

Use the table below to determine the general timeframe when you can request a transcript for a current year 
Form 1040, 1040A or 1040EZ return filed on or before the April due date.  Availability varies based on the 
method you used to file your return and whether you have a refund or balance due. 

Online Tax Return Transcript Mail Request 

 Go to www.irs.gov/Individuals/Get-Transcript and
click “Get Transcript by Mail” button

 Complete all fields to get transcript

 Select “Return Transcript” for type & 2015 for Tax
Year

 Transcripts arrive in 5 to 10 calendar days

http://www.irs.gov/Individuals/Get-Transcript
http://finaid.csusb.edu/documents/1617_IRS_Data_Retrieval_Tool_Instructions.pdf


 

Form 4506T Tax Return Transcript Request by Mail 

 

 Request Form 4506T may be printed out from https://www.irs.gov/pub/irs-pdf/f4506.pdf  

 Form 4506T may be mailed or faxed 

 Transcripts arrive in 5 to 10 calendar days 

 

Tax Return Transcript Request by Telephone 

 Available from the IRS by calling 1-800-908-9946 

 If successfully validated, tax filers can expect to receive a paper IRS Tax Return Transcript at the 
address used in their telephone request, within 5 to 10 days from the time the IRS receives the 
request 

 

IRS2Go Mobile A 

 Self-service; mobile app; 5-10 business 
day delivery to the address on file 

 Available for Android and iOS (Apple) 
mobile devices 

 

https://www.irs.gov/pub/irs-pdf/f4506.pdf



