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Objectives

1. Introduce / refresh basic accounting concepts

2. Introduce / refresh elements of accounting

3. Present an overview of how these concepts are 

applied in our Campus



Accounting

Accounting is defined by the American Institute of 

Certified Public Accountants (AICPA) as "the art of 

recording, classifying, and summarizing in a significant 

manner and in terms of money, transactions and 

events which are, in part at least, of financial 

character, and interpreting the results thereof."

Accounting is a “language” 

http://en.wikipedia.org/wiki/American_Institute_of_Certified_Public_Accountants


Accounting concepts

Basic elements - Definitions

1. Asset: An asset is a resource controlled by 
the organization from which future benefits 
are expected

2. Liability: A liability is a present obligation of 
the organization arising from the past events

3. Equity: Equity is the residual interest in the 
assets of the organization after deducting 
all the liabilities.



Accounting concepts

Basic elements - Definitions

4. Revenues: increases in economic 

benefit during an accounting 

period in the form of inflows or 

enhancements of assets

5. Expenses: decreases in 

economic benefits during an 

accounting period in the form of 

outflows



Accounting concepts

Accounting information system

An accounting information system collects and 

processes transaction data and then disseminates the 

financial information to interested parties.



Accounting concepts

In our Campus  - PeopleSoft



Double-entry 
bookkeeping system



Debits and Credits

Account

Left Side = Debit Right Side = Credit



Debits and Credits

In PeopleSoft:

Debit = positive amount

Credit = negative amount



Debits and Credits

Debits = Credits

ALWAYS ! 

Because we use a double-entry bookkeeping system:



Trial Balance

ASSETS

LIABILITIES

EQUITY

EXPENSES

REVENUES

Category



Trial Balance
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Debits and Credits



Chartfield string
Our accounting information system uses a Chart of Accounts (COA) . 
A COA is designed to:

• Comply with external financial reporting requirements 
(Chancellor’s Office, GAAP, State, Federal Government, etc.)

• Improve access to financial info in support of faculty and staff

• Provide flexibility for future growth

• Make available information needed for benchmarking and 
decision making (IPEDS, Budget, Surveys, etc)

In Peoplesoft, the Chart of Accounts is comprised of information fields 
that provide the basic structure to segregate and categorize 
transactional and budget data. Each informational field is called a 
"CHARTFIELD".

Combining a series of chartfields makes up a Chartfield String. A 
Chartfield String is used to define, identify, categorize and sort 
transactions.



Chartfield string
Account

Assets: 1xxxxxx

Liabilities: 2xxxxxx

Equity: 3xxxxxx

Revenues: 5xxxxxx

Expenses: 6xxxxxx



Chartfield string
Fund

TRUST

GENERAL FUND

LOTTERY

CAPITAL OUTLAY

ENTERPRISE



Chartfield string
Dept ID



Chartfield string
Program Code



Chartfield string
So we said accounting is a language:

“The Biology department

purchased equipment

that will be used for instructional purposes

using funds allocated from the state”

619002 - SB001 - C0910 - 0101                        $15,230

Dept ID ProgramFundAccount



Chartfield string
So we said accounting is a language:

“The Printing department

provided services to campus

that are revenues

to a specific Trust fund”

580094 – RT018 – D0810 - 5000                       ($5,000)

Dept ID ProgramFundAccount



Audits

- Financials - GAAP

- IRS

- Auxiliaries

- Financial Aid

- Athletics

- .

- .

- .



Budget vs Actuals



Balance available

If you use manual spreadsheets, MAKE SURE YOU RECONCILE!



Balance available



Questions
Which of the following statements is 
true regarding debits and credits?

 Debits and credits work just like debit and credit cards

 Credits are good, debits are bad

 Debits and credits are used to separate transaction using 
the double-entry bookkeeping system 



Questions
What should be you main concern 
when managing trust funds?

 Revenues should be greater than expenses

 Cash should be positive

 Accounts receivable + Cash should be positive



Questions
Why do chartfields strings need to 
be accurate?

 To have audit findings

 For data integrity, compliance, better decision making

Not really, I can always submit a transfer of expense



Questions
What is the difference between 
budget and actuals?

 Budgets are for planning purposes, actuals reflect 
what actually happened 

 Budgets are rigid, actuals are flexible

 Budget and actuals are always the same



Accounting for non-
accountants


