It is the responsibility of the originator of the request to make the proposed changes obvious to reviewers and committee members.  Do not include all categories of a program if there are not changes.  Proposals that do not meet this requirement may be returned to the originator.  The use of bold, strike through, highlighted text is encouraged.
The current program must be listed in the left side column, the proposed program changes must be listed in the right side column.  P forms that do not adhere to this format will be returned to the originator [image: image1.png]


 this may cause a delay in the academic year the program changes will become effective

Example: 
	CURRENT PROGRAM 
Degree Requirements (48 units)

Group A:

Twelve units of electives to be chosen from any Department of Public Administration 500- or 600-level courses in consultation with an advisor or from related fields with advance approval from the MPA Graduate Coordinator. No more than four units may be taken from 500-level courses.


	
	PROPOSED  PROGRAM

Degree Requirements (48 units)
Group A:

Twelve units of electives to be chosen from any Department of Public Administration 500- or 600-level courses in consultation with an advisor or from related fields with advance approval from the MPA Graduate Coordinator. A minimum of four units must be taken from 600-level courses.



Program proposals may take as long as 12 months from the date of submission to Academic Curriculum for final approval. The length of time is dependent upon curriculum processing deadlines for an academic year in addition to the form being correctly filled in with all required signatures and in the correct format.
The timeline for submission of program proposals for an academic year is February through January of the following year.  Forms must be submitted to the Academic Curriculum Office no later than 10 days before the end-of-January University Curriculum Committee meeting (meeting date set by the UCC chair). 
Program proposals approved in January will be effective in our Student Information System (PeopleSoft) in time for fall advising and registration in May and will be published in the upcoming academic year Bulletin of Courses. 
Forms that do not meet the January deadline will continue to be reviewed and processed through the various committees for approval.  However, these proposals will not be effective/published until the following academic year.  All exceptions must be approved by the Associate Provost for Academic Affairs.  
Additional information is available at: http://academicprograms.csusb.edu/curdocs/Curriculum%20Guide%202012.pdf
CALIFORNIA STATE UNIVERSITY, SAN BERNARDINO
AP#_________________
AP Date___________


Bulletin Year__________________ Scanned____
ACADEMIC PROGRAMS PROGRAM FORM P - CHANGE IN DEGREE MAJOR PROGRAM
Degree/Program: 
College:
Department:
*********************************************************************************************************************************************

1.
____________________________________
___________________________________________
____________

Originator (PRINT name) 
Originator signature
Date

2.
_______________________________
____________
6.
______________________________________
___________

Department Chair
Date
University Curriculum Committee Chair
Date
3.
_______________________________
____________
7.
______________________________________
___________

College Curriculum Committee Chair
Date
Faculty Senate Chair
Date
4.
_______________________________
____________
8.
______________________________________
___________

College Dean
Date
Associate Provost -Academic Programs
Date
CONSULTATION: _____________________________________________
_______________________________________________________

(Printed name, signature, date)

(Printed name, signature, date)
*************************************************************************************************************************************

JUSTIFICATION:
*************************************************************************************************************************************

NOTE:  ONLY LIST CURRENT PROGRAM WITH PROPOSED PROGRAM CHANGES.  It is the originator’s responsibility to make it clear to the reviewing committees what changes are being proposed.  Forms that do not follow this policy may be returned.
	CURRENT PROGRAM 

	
	PROPOSED  PROGRAM
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