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Welcome 

This guide walks faculty reviewers through the WebAdMIT Assignments / Faculty Review 
process at CSUSB – from receiving an assignment notification, to locating your assigned 
applications, reviewing application materials, and submitting your results. 

Before You Begin 
You must have an active myCoyote account with WebAdMIT faculty reviewer access. 
Contact Chris Songsittichok (chris.songsittichok@csusb.edu) if you cannot log in after 
clicking the WebAdMIT tile. 

 
 

1. Notification 

You will receive an email notification whenever one or more applications are assigned to you for 
faculty review. 

 

 

mailto:chris.songsittichok@csusb.edu
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2. How to Access WebAdMIT 
• The WebAdMIT tile is available in MyCoyote under Administrative Systems. Log in to 

MyCoyote on your device to navigate directly to WebAdMIT. 
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3. Search for Your Assignments 

• In the WebAdMIT Dashboard (at the top-right drop-down box), make sure you are in the 
right Organization (Graduate, Credential, or Extension) and Cycle (2026-2027). In the 
Review Assignments section, you will find a list of applications assigned to you. You can 
click the Cal State Apply logo to access the dashboard at any time. 

 

• Alternatively, you can search for your assignments by selecting Applicants, then Search 
Assignments. You can also search for your assigned applications by Reviewer (your 
name). 

• Click the student’s name to access the application. 
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4. Review the Application 

Once you are in a student’s application, in the "Documents" section, there are four tabs where 
you can find the full application, unofficial transcripts, and other supporting documents that have 
been uploaded by the student. 

4.1 Documents 
• In the first Applications tab, click Full Application PDF to download the complete 

application. 

 

4.2 GPA Summary Worksheet 
• In the last Admissions Uploaded Documents tab, you will find additional documents and 

the GPA Summary Worksheet, which includes the student’s degree information and 
applicable undergraduate/post-bac GPAs. 
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Sample of the GPA Summary Worksheet 
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4.3 Notes 
• In the Notes section, you may find notes made to this application by staff or faculty. 

 

 

5. Submit Your Results 

• In the Assignments section, select Submit Results and complete your assignment on the 
pop-up form. 

 

 

 

Complete 
At this point, the Assignments / Faculty Review process for this application is done. 
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