CSUSB Volunteer Ildentification Form

Please print leqibly to avoid any deloys in processing.

Name:

et st 124 Toyohe TRE T applirabl]

Address:
Street |Apt. | Oty Snte p
Mobile Number: E-mail: Do8:
Eres Code Thane & TAEETTY
Emergency Contact: Emergency Maobile Number:
Name =
C5458 Supervisor's

Department: Name:

s 2t Supervisor's Phone Number:
Supervisor's E-matl: Aren Cooe/Phonz =
Votunteering Start Date: volunteering £nd Date:

[HR mrest ooonowe voiunteer form bafore volunteer fon begin thar cengnmant. Voluntaar cosignmmants ang Sppnoved 0N 0 peary asis 4 rew fanm Wil be regured eoch peor. |

To be completed by CSUSB supervisor- Describe the assignment and/ ar duijes:

Supervisar's Initials:
Please mark yes or no for the questions below, Will the volunteer:

i. Be considered o faculty volunteer (i.e. perform faculty/instruction related work)? ... Yes D No [:l
2. Need to drive a vehicle and/or travel on university business? ... e Yes C] No [:l
3. Have regular, direct ontart With MiNOrs? ..o e e e e e e cemee e VES [:] No[ ]
4. Have access to criminal offender record information and/for patients’ drugs or medication? ........ Yes [:] NOD
3. Huve access o Bewel 3 data¥ i ot e e A B b e T ves[ | no[ ]
6. Have zccass to or contrat ovar amounts greater than 510,000 in cash, chedks, credit cards, and/  yes D No[:l

or credit ard account information?

. If you answered yes 10 question 2 abave, the voluntesr must visit Parking and Transportation Services and comglese the required Defensive
riving Travning. You can find this training at: itfps /fwway crush aﬂrmf nwadrmm—mame

. If you answvered yes to question 3 above, a liwe SR WITT need 1o be O g &

+ If youanswered yes to question 1 or 36 above, a background check will nead to be clew?dbefom the whmtea'mg stort dote

in oddition, please note that volwrteers who will be on compus ave required to obtain a Coyote ID Cond. The Technoalogy Support Center
will providde them with internet access and create g CSUSB emai! for them. voluwitteers are also responsible for completing mandated
training through CSULeom.

I acknawledge that | wish to volunteer in performing duties similar to those listed above. and that | have read and received the CSU
Vickunteer Policy. | alse understand that | must follow the instructions of the supervisar listed above. Furthermare, both CSUSB and | are
free to tarminate voluntesring services at any time, far any reasan of for ne reasan at all. Lasthy, | recognize that | will not be compensated
for thesa sendces.

CSUSB Volunteer's Signature €SUS8 Supervisor's Signature Dat=

HR/Campus Approval Signature Date

Riv: 538

Phone: 908-537-3138 Frx: 909-537-7016 TWebaate: csush. odn/himas-resourcas



California State University, San Bernardino
Volunteer Background Check Authorization Form

| understand that a background check is reguired by law for certain CSUSE voluntesr assignments. | also
understand that any misrepresentation, falsification, or omission of facts harein may be considered cause for
dismissal from any volunteer assignment.

| 1erint name) hareby authorize and reguest any law
enforcement agency, or other persons having personal knowledge about me, to furnish California State University,
San Bernarding [CSUSE) or its authorized agant, with information regarding criminal conwictions ar other
information in their possession regarding me in connection with my volunteer role in 2 assignment in which a
background check is required by law. 1agree that a photocopy of this infermation can be furniched to C5USE, and
that it will have the same authority and authenticity as the original.

Campus: California State University, San Bernarding

walunteer's Full Mame |Printed):

other names used:

Signature: Date;

slATE FRIVALY HOTICE

Tihe State of California Information Practices Act of 1977 |effective July 1, 1878) reguires CSUSE to provide the
following information to individuals who are asked to supply information about themasslves:

® The principle purposa for reguesting and coflecting the personal information on this form is to conduct
background checks. CSUSHE policy and federal statute authorize the maintenance of this information.

*  Furnishing all information requested on this form is mandatory.

*  The personal information will be kept confidential and used only in accordance with applicable laws.

*  The personal information will be given to povernment enforceament agencies if thece agancies
request such information, or as otherwise reguired by law.

*  |nformation Practices Act Notice (Civil Code § 1798.17)
This infarmation is being requested by California State University, 5an Bemarding [C5US8). C5USE is
authorized to maintain this infarmation pursvant to Education Code §5 89500, 89535, Submission of the
information requested on this form is mandatory. Failure to provide the requested nformation will
mean that you will be ineligible for the assignment you are seeking. The principal purpose for which this
information is to be usad is to assist the University in evaluating your eligibility, gualifications, and
suitability for the assignment you are seeking. You have a night of access to records containing personal
information maintained by CSUS8. The name, business address and telephone number of the person at
CHUSE whe is responsible for maintaining the requested information and will be able to inform you of
the lecation of this information is: Lurdes Waldez, CSUSE, 5500 University Parfway 5an Bernarding, CA
22407 [000) 537-3635.

Bles: 1L
Pleme: 900-337-5125 Fax S08-537-TOLS Webszice: cimsb.sdu buranresoamcss



Executive Order 1083
Revised July 21, 2017
Adtachment C

STATEMENT ACKNOWLEDGING REQUIREMENT
TO REPORT CHILD ABUSE AND NEGLECT

|LSE FOR LIMITED REPORTERS ONLY]

INSTRUCTION FOR HUMAN RESOURCES: Provide this form. as well as Anachments A and B of
Executive Order 1083 Revised July 21, 2017, o employvees who are identified as Limited Reporters®. Retaln
the completed form in the emglovee's official personnel file,

* Excepifon . Non-Managemen Personne] Pian emplboyess hined prios 10 January 1, 1585

California law requires certain people, known as “Mandated Reporters,” to report known or suspected
child abuse or neglect. You have been identified as a certain type of Mandated Reporter: a Limited
Reporter under Penal Code § 11165, 7{a)(41). As a Mandated Reporter, you are required by the law 1o sign
this statement acknowledging your legal reporting obligations.

A copy of the relevant provisions of the law explaining the definition of "Mandated Reporter” (Penal Code
& 11165.7), the reporting ohligations (Penal Code & 11166), penalty for failure to report abuse or impeding
report (Penal Code § 11166.01), the contents of the reports. and the confidentiality of the Mandated
Reporter's identity (Penal Code § 11167) is attached.

Excerpts of California Child Abuse and Negleet Reporting Act may be found on the lollowing website:
https:/fwww.csush.edu/human-resources/employment/background-check-policy

Online training is available to Yol lhﬂrugh Skillsoft. To access this tratning, please go lo
https://ds.calstate.eduw/Tsve=skillsolt&org=csush

While it is not required. we strongly encourage you to take the training.

WHEN REPORTING ABUSE IS REQUIRED

As a Limited Reporter, whenever in your professional capacity or within the scope of your employment and/or
volunteening, you have knowledge of or ohserve a person under the age of 18 years whom you know ar
reasonably suspect has been the victim of child abuse or neglect on CSU premises or af an official activity of,
or program conducted by, the CSU, you must report the suspected incident (Penal Code 85 11166(a) and
111657 (@) {41)).

PROCEDURE FOR REPORTING
To make a report, you must do the following:

*  Immediately, or as soon as practicafly possible, contact by phone one of the following: police or
sheriff's department (incleding campus police but not including a school district police or security
department); a county probation department (if designated by the county to receive mandated
reports); or the county welfare department (Child Protective Services or CPS).

*  Within 3§ hovurs of receiving the information concerning the incideni: complete Form 55 8572
{available online at hitp:!/ag.ca. govichildabuse/pdf'ss 8572 pdf) per the instructions {available
anline at http://ag.ca. govi'childabuse/pd 8572 instruct pdf); and send. fax or electronically
transmit it to the agency that was contacted by phone (Penal Code § 11 166(a]).

Fowi: (521



Executive Order 1083
Revized July 21, 2017
Attachment C

MNames and contact information for agencies that can accept reports are avatlable cnline at the followmeg
websites:

Cabliformia State University Police Departments (by campus):
htipo calstate edu/stratememitiaties/ UPDV contacts . shiml

Child Protectrre Seriices {by county):
hitp ey bweews. cahoenet monyecountvinfo'county contactshotlme numbers.asp

For Sheriffs” Departments (b county):
bttt woror calsheniffs org/shenffs-offices himl

Note: Beporting to a superiisor, a covworker, or other person 1s not a substitute for making a mandatad
report to one of the agencies histed above.

ABUSE AND NEGLECT THAT MUST BE REPORTED

Phyzical abuse, meamng physical mjury other than by accidental means mflicted on a cluld (Penal Code
E£11165.8).

Sexual aszsault, imchudme sex acts with a child, infentional masturbation 1 the presence of a chald, chald
molestation, and lewd or lascivious acts with a chuld under 14 vears of age or wath a clhuld under 16 vears of
age 1f the other persomn is at least ten vears older than the child (Panal Code & 11183 1{a}b)).

Sexual exploitation, mchiding acts relating to child pomography, child prostitution, er performances
mvoling obscene sexual conduct by a chald (Penal Code § 11165 10200

Statutory rape myoliing sexual mtercourse between a cluld under 16 vears of age and a person 21 vyears
of age or older, which 15 also a form of “sexonal assanlt™ (Penal Cede & 11163 1(a)).

Neglect, meanmg the negligent treatment or maltreatment of a cluld by a parent, guardian or caretaker

under circumstances indicating harm or threatened harm to the ¢luld’s health or welfare (Penal Code
111650

Willful harming or injuring or endangering a child, meamng a situation 1z whach any person milicts, or
willfulby causes or permuts a child to suffer, wnyustifiabls plorsical pam or mental suffening, or canses or
permuts a child to be placed in a sitnation 1n which the child or child’s health 15 endangered (Penal Code
§11165.3).

3

TUnlawful corporal pumishment, meanmg a situation m which any person wllfully mfhets wpon a child
criel or inhvman corporal pumishment or a physical mjury (Penal Code § 11165.4).

WHAT IS NOT CHILD ABUSE OR NEGLECT?
The law does not consider the following child abuse or neglect for reporting purposes:
#  Inuries caused by two chuldren fighting durmg a motual altercaton (Penal Code § 11165.6)

*#  An mury causad by reasonable and nacessary force used by a peace officer acting withun the
course and scope of his or her emplovment and/or volunteerms (Penal Code § 11165.8)

Ree i 1521



Executive Order 1083
Revised July 21, 2017
Attachment C

*  Reasonable and nacessary force used by public school officials to quell a dishrbance threatening
physical injury to person or damage to property, for salf-defense, or to obtam possession of
weapons or other dangercus objects under a child’s control (Penal Code § 11165.4)

® Corporal punishment. vnless it 1s eruel or inhumane or wallfully inflicts a physical injury (Penal
Code § 11165 .4)

®  Not recering medical treatment for raligious reasons (Penal Code § 11165.2(b))

Acts performed for a valid medical purpose (Penal Code § 11165.1(b)(3))
An mformead and appropriate medical decision made by a parent or parent, guardian or caretakes
after consultation with a physician who has examined the chiid {(Penal Code § 11165 2(b))

IMMUNITY AND CONFIDENTIALITY OF REPORTER

Mandated Reporters cannot be held civilly or eriminally liable for their reports. Instead, thew enjoy
immumty from prosecution for their reportmg of suspactad child abuse (Penal Code § 11172(a)). Both the
1dentity of the person who repotts and the raport itself are cozfidential and disclosed only among
appropriate agencies (Penal Code § 11167(&)).

PENALTY FOR FAILURE TO REPORT ABUSE OR IMPEDING REPORT

A Mandated Raporter who fails to make a required report of abuse, or any adnunsstrator or superisor who
umpedes or inhibits a report, 15 zuilty of a misdemeanor punishable by up to six months 1 jail, a fine of
$£1,000, or both (Panal Code Section 11166(c) and Section 11166.01{a)). Whare tha abuse results in death
or preat bodily izjury, the Mandated Reporter who fails to make a required report or adiministrator o
superisor who impeded or inhibited the report iz subject to pumshment of up to one yvear mn jail. a fine of
$5,000, or both (Penal Code Saction 11166.01(k)).

ACKNOWLEDGMENT
I acknowladge being provided with copies of Penal Code Sections 11165.7, 11166, 1116601, and 11167.

I aclmowledge and imderstand nay responsibility ané legal obligation to report knovn or suspacted child
abuse or neglect in compliance with Penal Code Section 11166.

Vohnteer's Nama:

Signatura: Date

Bev: 1522
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Date: July 10, 2015
To: CSU Presidents
L .-': il
From: Losi Lamb "I{ o rh
Vice Chancedlor
Human Resources
Subject: Yolunteer Policy
Colleagues:

| am pleazed to provide vou with an updated Volunteer Policy that provides further clasification on the definifon of
volunfeers, az well a3 additional information regardang background checks for voluntesrs. We hope that this
information will provide the support nesdad o continue best practices for our camgus' volunteer programs.

We encourage approprigie campus personnel to review the atiached poficy. The policy memorandum with
aitachments {HR 2015-10] that will be distributed to the HE. Officers are attached. Please ket us know if you have any

QUESEONE OF CONCEMS,

Warm regards,

Lori

Distribution:

Call Chancellor AVPsDeans, Faculty Affairs
Vice Presidents, Academic Affairs Human Resources Officers
Vice Presidents, Administration Payroll Managers
Vice Presidents, Student Senices Director, CMS5, 5055

Vice Presidents, Development CO Director, Community Service Leamning



The California State University Office of the Chaacefior

£31 Gapen Share, 4" Ricor
SYBTEMWIDE HUMAN RESOURCES Lang Beach. CA 90802214

562-951T-4411
Ema hracmnica'sare. edy

HR POLICY TITLE: CSU Volunteer Policy
EFFECTIVE DATE: June 14, 2005 | REVISED DATE: July 10, 2015
POLICY CODE: HR 2015-10

SUPERSEDES: HR 2005-26

Policy Contents
e Poicy Objective
Pobicy Statement
Affected Employee GroupiskUnitis)
Imptemeniation
Procedures
Forms{Templates
Agpendices
Defnitions
History & Revwision Cenérol

Printed on Ay 10, 2045. Please yisit hizo sy cisto e edHRAGMmemos. shitml for tha mest cument version of the Policy of related
aoaumen.

POLICY OBJECTIVE Eack oo tog
To provde guidance. clarfication, and best practces for CSU volunteer programs.

POLICY STATEMENT Backin loe*

Introduction

Individuals who volumeer therr time and expertise to the CSU provide imporiani servaces to the CSU and its
surounding communities. in turn, these volunteers gain valuable experience and a sense of personal
satisfaction from performing such services. Volunteers, who perform work or provide services to the
university without financial gain, have had a Jong-standing relationship with the CSU. Campuses should
make every effort to ensure that they promote a productive, safe, and mutually beneficial environment for
CSU volunzeers and the respective campuses. The president or histher designee has the responsibility to
manage campus volurteer relationships.

A CSU volunieer may perform work or provde semices vathout compensation for a quarter, semestey,
academic year, calendar year, session, or any pait thereof. Work or serices performed may be on an
ongoing basis or for a shert-term event. CSU volunteers may perform a vanety of functions in support of
campus actvidies. Examples of volunteer work include, but are not imited to: volunteers who teach or
assist in teaching; volunteers who assist with registration; volunteers working in Health Centers or learning
centers; studants who volunteer to assist with campus actraties; volunteers who drive vehicles on officiad

Distribution:

CSU Chancellar AVPsDeans, Facutty Afaws
Vice Presidents, Academic Affairs Human Resources Officess
Vice Presidents, Administration Payroll Managers

Vice Presidents, Student Seniices Director, CMS/S0S5

Vice Prasidents, Development CO Director, Community Sesvice Learning



HR 281510
Page 2of &

university business such as field trips or athletic events; volunteers who perform general office work; and
volunteers who assist at campus events.

The use of voluntesrs i at the sole discreion of the depariment for which the wolunteer is providing
senices. Volunteer services may end with or without prior nofice at any time the department, in itz sole
opinion, determines that the senices are no longer needed by the department. Mo length of performance of
volunteer services for a specific deparment or for the CSU shall create any enttlement, nght or pavilege on
the part of any individual fo continue providing prospective volunieer services for the CSU. Altematively,
CSU volunteers may discontinue prowiding their s2naces at any time.

Status as Volunteers

Volunt=ers are not employees of the Calfomia State Universiy (s incledes curent CSU employees when
they are performing volunteer duties, as discussed below), and are therefore mot eligible for or entitied to
compensation for seraces, sick lzave, vacation accrual, refirement, and/or insurance benefits for their howrs
of volunteer senace. These CSU volunteers do not need fo saign the Calfornia loyalty oath. C5U volunteers
{including CSU employees who volunteer) are eligble for Workers' Compensation and state hability
coverage, but the unwersity does not prowide Workers' Compensation coverage fo student volunteers
participating in university-sponsored senice programs. See the University Volunteer Handbook prowded by
the C3U's Office of General Counsel for more information regarding workers' compensation coverage for
C3U voluntesrs.

A volunteer who renders sernices of histher own free will, without remureration of any kind, does not need
to complete an -9, If a person recetves any kind of compensation from a campus for seraces, a Form 19
needs to be completed and the person nesds to be appointed as an employee. For additional information
on 9 requirements, refer to Systemwide Human Rescurces' Employment Policies web page at
http- e, calstate eduHRAdmMPolicies'employment poboes shimi.

Under no circumstances can a CSU employee begin work as a wolunieer before obtaining appropniate work
authorzation, or before the work authonzation venfication process is complete. The LS. Department of
Homeland Secumty Citizenship and Immigrabon Services (USCIS) has very ngid interpretations of what
actvibes consfitute employment.  Volunteenng for a position which normally provides compensation =
considered employment and i, therefore, not permitted without appropriate work authorzation,

C3L Employees Who Voluntesr

The Far Labor Standards Act (FLSA) provides that, if a public sector employee (including a 5L employes)
iz otherwize employed by the agency to perform the same type of services as those for which the indnadual
propozes to volunteer, the employee shall not be considered a volumteer. As such, a CSU employee may
not volunteer to take on addiional duties related to ther pnmary job for which he'she could be paid. The
term “same type of senices” shall be defined as any duty or responsibility that iz closely related to the
duties performed by or responsibiliies assigned to the compensated CSU employee. There are no
bmitations or restrichons imposed by the FLSA on the types of senvices which a private individual {non-C3LU
employee) may volunteer to perform for the CSLU.

Because volunteer assignments are separate from CSU employment. such assignmentz shall not affect the
employee's regular benefitz (eg., paid time off accrual, semace credt, insurance benefts, overtime
caloulabons).



HR 281510
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Service Leaming Studenis

CSU students who provide genace in connechon with an academic course or program may be a type of
C3U volunteer in certain arcumstances.  The community agency for which the student 1s providing services
and the university should develop an agreement that articulates the community agency’s agreed upon
responsibities for Waorkers' Compensation and liability coverage prior to the students’ placements. See the
Unnersity Volunteers Handbook andlor contact the systermasde Center for Community Engagement at

http- e, calstate. edulcee! for more informatan.

Discrimination and Harassment
Volunteers are mcluded as third partes under CSU's policy prohibiting discrimenation and harassment set
forth in CSU Executive Order 1096 Revised.

Conditions

CSU volunteers must have the necessary training, equipment, andior supervision to safely camy out the
volunteer services. Al CSU volunteers must be supenazed by CSU staff or faculty as appropriate to the
serices being performed. Depending on the particular function performed. the volunteer mizst meet the
appropnate icensing or certficate requirements pror to performance of thoze dubes. I the CSU volunteer
i authorized to drmve a vehicle on official state business, it must be accordance with unnerssty policies and
procedures, s determined appropniate in accord with the CS5U volunteer duties and responsibilites. Under
California Government Code Section 2118, volunseers must comply with all rules and regulations applicable
to the C5U and the C3U has the obligation to ensure such compliance.

An mdividual who volunteers serices in a fisld which requires a license or certficate must satisfy that
requirement pnor fo performance of those duties.  For example, a8 medical doctor, volunteening services,
must have a current license o practice medicine before volunteenng.

Access fo Universily Resowces

Departments may provide provisional services {e.g., emad, phone) to C3U volunteers for the purposes and
duration of the volunteer assignment. Al CSU volunteers are prohibited from infering or projecting an
appearance that they are representing or othermise making statements on behalf of the C3U unless
appropriately authonzed to do so. Upon completion of their volunteer service, CSU wvolunteers’ access fo
provisiona senices must be terminated (except where otherwize permitied by policy, such as the provision
of emad to ementus faculty).

L5 volunteers may not
s Be granted access to or authonty over CSLU financial accounts or funds; and
= Be granted access to confidentia informabon, unless specifically authonzed.

Campuses may issue keye (eqg, to lockers, desks, offices) to volunieers as appropnate to the
assignment’project or position responsibilities. Campuses must have procedures in place to determine and
monitor the appropriate issuance of keys, ensure that keys are retumed at the end of the volunteer
azsignment, and to ensure that nsks to the C3U are mitigated. Under no circumstances are master keys o
be izzued to volunteers.

Rembursement of Expenses

C3 policy does not allow for & nominal fee paid to C5U volunteers for serices rendered.  Although C5U
volunteers are not eligible for nominal fees, they are eligible for reimburserment expenses, such as travel
expenses and allowances for official State businezs in accordance with University procedures.  Under
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Section 553.106 of the Code of Federal Regulations. volunteers may be reimbursed for expenses (this may
mciude reimbureement for tuition or other matenials essential to their volunteer training, transportation and
meal costs) for ther senvice without losing their status as volunteers.

Other Restnchons

It i= not the intent of the CSL) that volunteers replace or supplant the work performed by CSU employess
{represanted or non-represented).  As such, CSU volunteers may not be used in ful-ime, long term
assignmenis. Volunteer assignments are generally expected to be sporadic or of imited duration (eg.,
assistance with special events or volunteenng on a part-time basis over the course of a term)’.

AFFECTED EMPLOYEE GROUP{S)/UNIT(S) Each log?
All volunteers, including any CSU employes who volunteers,

IMPLEMENTATION Baemir
Campus Human Resources Cfficers andlor designee(s) responsible for administering volunteer programs
should review the remainder of this Palicy Letter for more information. Campuses may be reguired to revize
their volunteer pobcies accordingly.

PROCEDURES Backio fop*

Volunteer Process
G5 volunteers are required to sign and date a C5U volunteer identification document that, at a minimum,
contains the following information:

Mame, address, telephone number

Emergency Contact Infarmation

Age, if the volunteer iz a minor

Aszignment, Duties, Depantment, Supenisar

Additional information such as social secunty number or date of birth may be required if necessary
to conduct DMV checks (for woluntesrs who drve vehicles on state business). process fravel
expense reimbursements, or meet other legal requirement(s). If social securty number or date of
birth i not needed, the wolunteer i not required to provide this information.

TY Y Y Y

An updated document has been provided in Attachment A for campus use and modification, a8 appropriate.
It continues to be important that the identification document be mamtained in the campus human resources,
payroll or other designated office. A current volunteer does not need to complete a new document if the
cument assignment was made in accardance with previous appoiniment policy instructons.

Volunteers Who Are Minors

Sl voluntesrs may be under the age of 18, If the campus believes the CSU volunteer may be a miner,
campuses should ask the volunteer if helshe = 18 years old or older to determine appropriate restrictions.
If the C3U volunteer is under 18 years old, the campus should request the volunteer's date of birth 1o

determine specific restnctions.

! Mote that, per pravision 1229 of the collective bargaming agreement bebween the C5U and the Coliformm Fagulty Association,
specil ndes may spply regardng volunieers gven teaching assignments.
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Although CSU volunteers are not employees, campuses may refer to the C5U Employment of Minors policy
for guedelines on restnctions that may apply. This document can be found on Systermwnde Human
Resources’ Employment Policies web page at
httpciwosnw. calstate. edu'HRAdmPolices/employment pobicies shiml.

Any volunteer under the age of 18 must have written permission from a parent or guardian prior o
performing volunteer senaces for the C5U. Refer to Attachment B for a template.

Background Checks

Personal identrfication, fingerpnnting, andfor background checks continue to be required as the campus
president or chancellor determines appropriate. Background checks are reguired for volunteers who
perform work involving direct contact with manor children at CSU-hosted recreational camps or who perform
duties that would regularly require a background check if performed by CSU employees.  Sensifive
posihons are those designated by the CSU as requinng heightened scruting of mdividuals holding the
position, based on potential for harm fo children, concerns for the safety and secunty of people, animals, or
property, or hesghtened nsk of financial loss to the CSU or indnaduals in the unsversity community. Refer to
“Sensitive Positions” under HE 201508 for a list of key duties and responsibifties associated with sensitve
postions. The wolunteer i= required to pass the background check pror to perfforming such duties (see
Attachment C for a template). Pursuant o HR 2015-08, the results of a criminal records check may subsect
a current empioyee to disciplinary action up to and including termination under certan drcumstances. See
“Effect of Conviction on Current Employee’s Continued Employment” under HR 2015-08 for further details.

FORMSITEMPLATES Back log*
*» Template: Volunteer Identification Form (see Attachment A)
s Template: Volunfeer Release Form for Minors (zee Attachment B}
* Template: Background Check Authorization Form for Volunfeers (see Attachment C)

APPENDICES Each top*
¢ Dffice of General Counzel's University Volunteer Handbook
¢ HE 201303 Form -9 Requiremsnis
* Execuive Order 1086 Revised: Systerwwide Policy Prohibifing Digcrimingion, Harassment and

Retaliafion Againsi Employess and Third Parfies and Procedure for Handiing Discrimination,
Harazsment and Retaliation Allegations by Employess and Third Pariies

« HE 2004-24: C3U Employment of Minces Poficy
= HR 201508 Background Check Palicy

DEFINITIONS Backo ing

Volunteer

Section 553101 of Tdle 29, Code of Federal Regulations defmes a wolunteer as “an individual whe
performs hours of service for a public agency for civic, chartable, or humanitanan reasons, without promise,
expectation or receipt of compenaation for services rendered. . during such howrs”. In addiion, an indivdual
shall be considered a wolunteer only where his'her serices iz offered freely and without pressure or
coercion, direct or implied, from an employer.
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HISTORY & REVISION CONTROL B
Date By Action
674005 HEzM Docwement revised, HR 2005-26 supersadas HR 2007-38
1220402000 HikzM HE 2001-38 supersades FSA T1-T1, FSA TE-T18, FSA B5-63, mnd
Techmcal Letter FSRANC BE-02

Responsible University Officer:
Vice Chancelior of Human Fesources

Policy Cwner:
HR Management, HRPPDOS

Queslions regarding this HR policy letter should be direcied o Systemwide Human Resources at [562) S51-
4411 or the campug HRE depariment. This document iz available on the Human Resources Managemend's
Website at htpwvow calslate eduHRASMIMemes shiml.

L
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