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IT Standards Monthly Meeting 
April 16, 2026
Attendees: Bruce, Robert LeB, Ching-Yi, Ken, Ben, Alysha, John H., Peter, Chris B., Michael I., G, Elsa
	Discussion Items:

	1. IT Issues

a. SECM back up and running

2. CSUBuy - IT hardware and software generated should be generated by the Tech
a. IT form

b. Access for techs

c. Something that won’t take PO’s – software, purchasing said no more on credit card

d. Keep Bruce in the loop if something needs to be purchased and Bruce needs to rattle some cages. Put together a spreadsheet on dates for purchases. If coming up on a deadline, let Bruce know, show timeline process.

e. Do we have any vendors that need a punchout?

· Apple

· Deloitte

3. Scanners
a. Set a standard – Ricoh fi-8170 and Ricoh ScanSnap iX 1600
4. Smartsheet
a. Has a lot of pre-built templates, dashboards and other tools

b. If you are not using Smartsheet and would like to look at it, several of us have a license and can work with you to do a demo.

c. Smartsheet University available to all: https://smartu.smartsheet.com 

d. Bruce will work with Alysha on how to advertise Smartsheet on our website and Cheqroom for students.
***Talk to Janette about a training – depts. Leverage Smartsheet, How Chris uses it how Bruce uses it, etc. 

5. LucidChart
a. Prefer this than Vizio – work with Alysha on a visual on LucidChart vs Vizio
6. Inventory System
a. When someone is hired do they know they’ve been issued the equipment? How do we track inventory?

· Ken – database

· John H. – 

· Rob – combination, keep record adobe off campus forms, google sheet/spreadsheet depending on what it is. 

· Birdy – excel file to share between techs in the college, started putting things on cheqroom, but mainly excel file. 

b. Find another solution to manage our own inventory – Peter uses Snipe It: issue process.

· Have been using since 2015

· Shared screen/demo
· API calls into Intune? Last log in info, significant changes? Has the ability, haven’t played with it yet. 

c. Get away from excel, useful central solution, audit purposes. Techs manage own inventory per location. 

d. 2K for entire campus for unlimited users. Will take a couple of days to setup. 
e. E-waste: Spreadsheet and adobe form currently. 

f. Do we pursue a university wide license? Cheqroom will stay for students only. Bruce will talk to Gerard for approval to purchase this.
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