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Step 1

* Log into MyCoyote and
click on Student Center
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Step 2

* Under the Personal
Information section,
click on Authorize to
Release

Personal Information

Contact Information

Permanent Address

Mailing Address

Permanent Phone
Campus Email

Demographic Data
Emergency Contact
Names

User Preferences

Authorize to Release




Step 3

* Enter all required
information.

* Please note, each
department requires
their own Authorize
to Release.

* Click save when
finished.

Creale an Authorizabion 1o Release

& Cody Coyote

“Your student necords which are maintained by Calfornia Stale University, San Bemardino (CSUSE) are protecied under the Family Educational Rights and Privacy Act (FERPA,

AFA gives you the right to provide consent to disch

Upen compliating the form below. you are aulhorzing CSUSE 1o share your reconds wilh your third-party designee(s). PLEASE NOTE: Granting ac o one OMce dees nol grant access 1o the ofher offices
Office of the Registiar and Academic Advising Programs. may redease academic record information. h as graces, enroliment. progress lowarnd degree, academic slanding. advising noles. etc

Student Financal Sarvices may releass charges and payments posted on your studant account, and'or financial asd that has been appked o 18 pending disbursement, as woll a5 current enrolmant status. as i a%ects your balance

Financial Aid and Scholarship Ofice: may release Snancial aid and scholarship information, including student account activity, swards and disbursements, and envollment and academic data relabed 1o your eligibiity for Fnancial sid
Adding or modifying a third-party desagnes:

Enfed the third-party designes’s brst and last name
Creale a 4 digh access code for 1he I ty designes and sh
= ‘You can modify a thind-party designee’s access by marking or unmarking The checkboxes below
To add a thind-party designee, click the '+ buion

CHck the "Save’ bulion [0 save your enfries andior changes

® il only with that person

.

.

.

Before your student information may be released, your third-party designee will be required to: identify
Ihemeelvos, provide your student name and 1D, 3nd heir Sccess code 15 CORNIM iy &M Your SUThofzed dotignee.
Do not share this iNfHNMaton with Anyone oiher than your authorzed desipnee

f you are not & cumently enrolled student, access granted o your thind-party designoe may no longer b vabd

Releass youe i) 1o your Designes

Student Cody Coyole

0 001234567

Authorized Fecoris 1o be Released 10

*First Nam
“Last Name
*Access Code

Expiration Date

res of your education records o third parties, such as your panents, guardsan, sp

ot, il
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