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Student Classifications – Position/Pay Rate Justification
(Required for Level 3 & 4)

 FORMCHECKBOX 
 New Position


 FORMCHECKBOX 
 Promotion


 FORMCHECKBOX 
Other      

Date Requested:     
Job Title:     
Dept/Project Name:     
	Account #
	Fund #
	Department #
	Project#

	     
	     
	     
	     


Director/PI:     


Extension:     
Classification Requested: 
 FORMCHECKBOX 
 Level 1 ($15.00-16.00/hr)
 FORMCHECKBOX 
 Level 2 ($16.00-17.50/hr)
 FORMCHECKBOX 
 Level 3 ($17.50-20.00/hr) 
 FORMCHECKBOX 
 Level 4 ($20.00-27.00/hr)
See UEC’s Student Assistant Salary Guide for details on each level.
Starting Pay Rate Requested:      
Supervisory Authority:
 FORMCHECKBOX 
 N/A
 FORMCHECKBOX 
 Supervises Volunteers/Students
Scope of Function and Responsibilities (Give a brief general overview of the position’s primary function):     
Duties and Responsibilities (List and describe in detail the specific duties and responsibilities assigned to the position. Add Additional sheets as necessary):     
Requester’s Signature:







Date: 




HR Use only:
 FORMCHECKBOX 
 Approved as Requested
 FORMCHECKBOX 
 Denied 
 FORMCHECKBOX 
 Approved with following Modifications:
Approved By Signature: 







Date: 



Budget Approval: 






 
Date: 




 FORMCHECKBOX 
 Copy provided to Requester
Date: 


 
By: 
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