Setting Your Diploma Address

Use the following steps to identify the address that you want your diploma mailed.

1. From myCoyote, select Student Center.
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2. Scroll down to Personal Information (below Finances).
3. Select Demographic Data.
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>
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Mail Add
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4, Select Addresses.
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5. Select Add a new address.
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View, add, change or delete an address.
Home: Physical address, no PO Box allowed
Mail: Update if mailing address differs from physical address. This address is used for mailing purpose including paychecks
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6. Enter the address to which you wish to have your diploma mailed.

7. Select OK.
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8. Select Diploma Address Type.
9. Select Save (in the lower right-hand corner).
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Verify your address information below and select the address type(s) associated with it on the right
An asterisk (*) to the right of a type indicates that another address is already associated with this type. If you choose this type, you will automatically override the previous address. Any type that is grayed out is for display only or is otherwise unavailable for association with an address.
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Successful save acknowledgement

10. Select OK.

Csuss
Add a new address > Save Confirmation

& Joe Coyote

View Full Site
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11. To return to your Student Center, select Menu (upper-right hand corner).
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