
Permission Request to Add Guide 
 

1. From myCoyote - select the My Academics tile. 

 
 

2. Select the Permission Request tile. 

 

3. Select Create New Request 

 

 

 

 

 



4. Review Permission Request to Add reasons. 

5. Select Next 

  

Note:  It will be necessary to clear all registation holds before submitting an add request. 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Read the following instructions and information. 

 

7. Select the Term for the permission request. 

8.  Select Next. 

 

 

 



 

9. Locate the 5-digit class number via the Class Search link. 

     10. Enter the 5-digit class number in the Class Nbr field. 

     11. Select Class Search (again) to populate permission request reasons. 

     12. Select the applicable permission associated with your request. 

     13. Enter Justification (reason) for the Permission Request – and attach support documentation if required. 

     14. Select Submit.  

 

 

 

 

 



Submission confirmation message. 

15. Select Return to Student Center 

 

You can view the status of your submitted request(s) in the Permission Request Summary.  You will be notified via your 
Coyote email if your request is Denied or Approved. 

 

      

 


