UEC PAYROLL at CSUSB

How to Enter Direct Deposit Information in Paylocity?

Access your user account in Paylocity.com
Choose: Employees - Employee Payroll File — Payroll Setup — Direct Deposit
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Use your drop down menu from $ Pay Option — Direct Deposit
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You are required to use accrual balances (vacation, sick,

PH) prior to using Admin Leave for COVID-19 (ALC). T| me Oﬁ-‘ v
Please refer to the UEC website or contact your UEC HR

Rep or uec-hr@csusb.edu.
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Enter the routing and account number correctly (please double check the entry) and click SAVE.
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