Participation Roster
Participation is defined as attendance to an academically related activity.

Accessing the Participation Roster using CSUSB Faculty Center.

1. Select the Class Roster for which you wish to record class participation.

NOTE: Please make sure the term and course are correct. If the term is incorrect, please select
the “Change Term” button.
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2. Select the “Participation Confirmation” button.
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Participation is defined as attendance at an academically related activity
(A) Included, but not limited to -
1. Physically attending a class where there is an opportunity for direct
interaction between the instructor and students;
Submitting an academic assignment;
Taking an exam, an interactive tutorial, or computer-assisted instruction;
Attending a study group that is assigned by the institution;
Participating in an online discussion about academic matters; and
Initiating contact with a faculty member to ask a question about the
academic subject studies in the course
B) Do not include activities where a student may be present, but not academically engaged, such as-
1. Living in institutional housing;
2. Participating in the institution’s meal plan;
3. Logging into an online class without active participation; or
4. Participating in academic counseling or advisement.
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2017-18 Federal Student Aid Handbook
(message catalog 32000, 1125)

All Yes All No

3. You are able to set the Attendance Indicators to All Yes or All No by selecting the
appropriate button or by updating each individual student as necessary (see
examples below).
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2| Yes v 02/27/19 9:44:27AM
3| Yes v 02/27/19 9:44:27TAM
4| Yes v 02/27/19 9:44:27AM
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4. If you wish to sort your roster by name instead of Empl ID, select the Name
column and your students will be sorted by Last, First Name.
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5. Once all of the students Attendance Indicator has been selected, please click
either “Apply” or “OK” and your Participation Roster will be saved.

NOTE: If you sorted your Participation Roster by name and decide to go back into the
roster to make any adjustments, you will need to sort the roster again. Your name sort
will not be saved.

6. If you do not want to save your participation roster and would like to go back to
the previous page, select “Cancel.”
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21 | Yes v |00

. OK Cancel Apply
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