
Instructions for Submitting a Withdrawal for Extenuating Circumstances 
 
 
1. Download the Withdrawal for Extenuating Circumstances form. 

2. Complete the form.  Note: Do not enter information highlighted in yellow in the image below – that section is 
for the Director of Advising & Academic Services to complete. 

 

3. Save the completed form and prepare supporting documentation (if necessary). 

4. Email the form and supporting documents to jbrooks@csusb.edu from your campus email address.  Please 
also include this statement in the email: “This email serves as my electronic signature.” 
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