How to Add/Change a Minor/Major

Step 1: Login to MyCoyote
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FIND YOUR PACK!

Winter Intersession 2023
Winter Intersession 2023 is December 16, 2022 — January 18, 2023. Registration
begins November 7, 2022

Coyote Connection
Check out the Coyote Connection events happening all year long, featuring the:
brand-new Coyote Hour.

Student Email Faculty and Staff Email Canvas Student Center
Access your @coyote.csusb.edu Office 365 includes a suite of tools, Canvas Learming Management Access student related self services
email such as Email, Calendar, OneDrive, System

and more

hitps://www.csusb.edu/winterintersession

Step 2: Select Student Center Icon

Student Center
Access student related self services







Step 3: Press “Other Academic” tab
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Step 4:Select “Change Majors/Minors” and press the arrow E® button

Change of Majors/linors

Change of Majors/Minors

Class Schedule

Course History

Course Repeat Reguest
Enroliment Verification

Enroliment: Add

Enrollment: Drop

Enrollment: Edit

Enrollment: Swap

Exam Schedule

Grades

Leave of Absence Request
Permission request: Add
Permission request. DropAithdraw
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Step 5: Click Create New Request

There iz no existing request.

Create New Request

Step 6: From the dropdown, select Change to change Major/Minor, select Drop to drop
Major/Minor, or select Keep to keep Major/Minor

Enter the name of the major and/or minor {e.g. English) in the Search box, then select
"Search”.

*Please Note: Impacted majors (or pre-majors) are not available through this process.
Please contact the department of the major for further instructions.

(Message 32000, 1259)
Declared Major(s) / Minor(s)

Proposed Major/Minor Current Major/Minor Academic Plan Type
Search for New Plan | Bachelor of Arts - Political Science Undeclared Major

1[Change  ~|i

To ADD a Major/Minor:

1. Choose the Add Major{s)/Minor{s) button below.

2. Select "Search for New Plan". You will be directed to a search page.
3. To add more than one major/minor, select the plus (+) icon.
(Message 32000, 1264)

Add Majoris) { Minor(s)

Back MNext Submit

Cancel

Step 7: Press OK

‘ancel” to return

,zcl Message

CM - "Change” Selected (32000,1295)

You are choosing fo make a change to an existing major/minor. If this is correct, select the NEXT button to confinue. If this is not correct, go back and make
changes to the drop down options.




Step 8: Enter the desired major/minor in the Search field and click Search

(Message 32000, 1259)

Polttical Science

Search

Select major or minor then "OK" to advance to the next page or "Cancel’ to return
to the beginning.

(Message 32000, 1274)

QK Cancel
Description
() Political Science Major BA Bachelor of Arts - Political Science
{0 Social Sciences-Political Sci Major BA Bachelor of Arts - Social Sciences - Paolitical Science Concentration
() Social Sciences-PSCI (Onlineg) Major BA Bachelor of Arts - Social Sciences - Political Science Concentration
OK Cancel

Step 9: Click the desired major/minor button in the list displayed.
Step 10: Once you have the desired major selected, click OK.

Step 11: It will return to the previous screen. Press Next
To ADD a Major/Minor:
1. Choose the Add Major{s)/Minor(s) button below.
2. Select "Search for New Plan". You will be directed to a search page.

3. To add more than one major/minar, select the plus {+) icon.
(Message 32000, 1264)

Add Major(s) / Minor{s)
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Step 12: Enter your explanation or reason in the large empty box.

From

Declared Major(s) / Minor(s)

1 Undeclared Major

To
Proposed Change(s)
Action
1 Change Bachelor of Arts - Political Science Major

Your submission will go through an approval process. Please provide the reason
for this request in the box below, then select " Submit™.
(Message 32000, 1286)

Back Mext Submit

Cancel

Step 13: Click Submit
Step 14: Click Return to Change of Major Summary

Thank youw.

<=

Your request has been submitted for review. |f approved, your student record will be updated. You should
expect an email response within 10 business days. No further changes will be permitted until this request has
been processed. Please direct any guestions to the Office of the Registrar in UH-171 or contact us at (909)
537-5219. (Message 32000, 1262)

Return to Change of Major Summary ] Return to Student Center




Step 15: Steps are completed and the Pending major/minor will be displayed.

To Create a Mew Request, select the bution below.

Please note: If you currently have a request pending, you will not be able to submit a

new request until the pending request has been reviewed.

(Meszage 32000, 1279)

Create New Request

Existing Requests
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1 Undergrad 1101972022 2:57FM
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