
JHBC Resource Network
Reporting an Internship for Enrollment



GO TO: jhbc.csusb.edu – SELECT JHBC Resource Network –
LOGIN WITH MyCoyote ID/Password CLICK THE DROP-DOWN ARROW WITHIN MY PROFILE



FROM MY PROFILE, SELECT “INTERNSHIP RECORDS” CLICK “ADD INTERNSHIP RECORD”



SELECT “ADD NEW JOB”

CONDUCT A COMPANY SEARCH –

EITHER SELECT COMPANY OR ADD COMPANY



• ENTER INFORMATION AS INDICATED – “*” ARE 
REQUIRED FIELDS

• CLICK SAVE – INFORMATION IS SUBMITTED TO 
INTERNSHIP COORDINATOR FOR 
REVIEW/APPROVAL


