
   
 

   
 

How to File a Graduation Check 
 
 

From myCoyote select the Student Center tile 
 

 
 
 
 

 
Select Academics dropdown menu 
 

 
 
 
 
 
 
 



   
 

   
 

Select Apply / View Graduation 
Note:  you must be Advanced to Candidacy to access Apply / View Graduation  

 
 
 
Select File/Refile Grad Check 

 
 
 



   
 

   
 

Use select term dropdown to choose graduation term 

 
Note:  if the displayed Degree and Major are incorrect, Select Different Program 

 
Select Continue 

 



   
 

   
 

If the term indicated is incorrect, Select Different Term. 
If the program indicated is incorrect, choose Select Different Program. 
If the information is correct, select Submit Application. 

 



   
 

   
 

After the application is submitted the “Submit Confirmation” page will populate with the fee at 
the bottom left and instructions on how to view the status of the graduation check, verify the 
diploma name, and verify the diploma mailing address. 

 

 


