
November 28th and 29th 2022



 This workshop is to introduce faculty to the Faculty 180 
(F180) and Review, Promotion and Tenure (RPT) sides of 
Interfolio. Interfolio is the online platform the campus 
uses for review purposes. We will walk through 
navigating the system, preparing your FAR, uploading 
supporting documentation/attachments and submitting 
your Case file for review. Your FAR will include 
narratives, JARS, Index of Attachments, and 
attachments.
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Since you are currently under review you will have 
access to the Faculty Activity Report workflow 
(F180) and your Packet (RPT)









































https://product-help.interfolio.com/

https://www.csusb.edu/faculty-affairs-development

Faculty Affairs and Development
909-537-5029

Interfolio Help Center
1-877-997-8807 

https://www.csusb.edu/faculty-mentoring-network

Faculty Mentoring Network
909-537-7040
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	You will start with a blank canvas and end with a completed report. This is the report that reviews will use to evaluate your work.�
	Logging into Interfolio:�To log-in: SSO Login (interfolio.com) or myCoyote - Employment
	You will be taken to your SSO account. After you enter your credentials you will be redirected to the welcome window. 
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	To begin working on your file, you will click on the Activities tab. There is a section for Teaching, Research and Service
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	To begin adding materials, such as the narrative or attachments, to your files click on the “Add” button
	You will need to update the start term (Fall 2021) and add your narrative. Then save. 
	To add supporting documents to each section, click the “Add” button, then complete sections A, B and C. Be sure to “Save”.
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	In section A.1., you will be able to access your  SOTEs. Click “View Teaching”. Be sure to update the start term.
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	To add your report for review, click on “Submit For Review” in the Forms & Reports section.
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	Please note that your FAR will come across to RPT side in the Faculty 180 Vita section. 
	After you have added your report to the Vita Section, click on the FAR section. You will need to fill out the Faculty Data Form before you can submit your packet.  
	Once the Faculty Data Form is complete, click on the highlighted box which will check all sections.
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