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Faculty 180 - Submitting your FAR and
Uploading Supporting Documentation

» This workshop is to introduce faculty to the Faculty 180
(F180) and Review, Promotion and Tenure (RPT) sides of
Interfolio. Interfolio is the online platform the campus
uses for review purposes. We will walk through
navigating the system, preparing your FAR, uploading
supporting documentation/attachments and submitting
your Case file for review. Your FAR will include
narratives, JARS, Index of Attachments, and
attachments.




You will start with a blank canvas andsencdaaathsa
completed report. This is the report that reviewsWilluse

to evaluate your work.

Initial Completed

Rosie Torres
Fall 2021 - Spring 2022
Faculty Annual Activities Report
Assistant Professor

Rosalinda Tomes

Fall 2021 - Sprimg 2022
Faculty Annual Activities Repore
Mras] e SUsh ddu

rtorres| @csusb.edu

L. TEACHING

I. TEACHING Fall 2021 - Gngeing

No activities entered. Attached & my namitive tor Teaching.

A. Teaching and Instructionally Related Assignments: 1. Courses taught (indicate course number and title; for

tructi OUrs i | Fall 2015 - Gngaing
courses taught for first time or those that have changed significantly, submit copy of syllabi).

Term Course Prefix Course Number Section Course Title FACULTY ACTIVITIES REPORT

A. 2. Teaching and Instructionally Related Assiggnments: 2. Other (direction of MA theses, independent

studies, internships, special examinations, etc 1. TEACHING
L 2. Teaching and Instructicnaly Raated Assignmants
No activities entered. 3 Coursss taught {indicate cosss numbser and tithe; for courses taught for first s or those that have

changed signiScantly, submit oy of Syllabi).
. Oahiar {direction of MM thesas, ingd il studis, higes, Spedial

atol

B. Development of new courses and programs and/or innovative approaches to standard courses.

No activities entered. . DabsEan o Ném COUtas and PIOGRImS AR INnvatig Sponaches te standand oo,

C. Participation in conferences and seminars on instruction; special preparation for courses and other
activities.

. Farticipation in conferences and SeMnars on NGfuCtin; Spedial praparation 1o Oounes and ofher
it

No activities entered.

. Oehar information that will ba of JESETaNCD in D ualuation of your Wackhing afectiveness, with
D. Other information that will be of assistance in the evaluation of your teaching effectiveness Spacific ragand to th areds of sdluation utiked joomerand of subject makler, oganizaton of
instructional matarals, aMeCvanes in iINSDUCTon, 20 SCademic atsescmant of Sudants).

No activities entered.

1. PROFESSMONAL ACTIVITIES (Attach supporting avid ]

. Seen Chaptor X, Section 18,6 of e “Procedunes and Criteria Tor Parformasce Raview 2o Pariodic
Evaluation of Faculy*® for axamples of profescional growth activities and erganize yoor descr phion
according o your Sanse of Thair reda tea impomance. Be suna 1o induda a joint Activities Rapon for
it hi o NE Drojiect Ratid |Anpendix 2).

Il. RESEARCH, SCHOLARLY, OR CREATIVE CONTRIBUTIONS
No activities entered.
A. Research, Scholarly, or Creative Contributions

1. Professional activity in grogress. List and briafly describe professional activithes that you ane cumently

No activities entered. werking on, and indicabe roughly how chese thay 2 b completion

Research, Scholarly, or Creative Contributions in progress

No activities entered.

A Teaching and |Instructicnally Related Assignmaents: 1. Courses tawght findicate cowrse numiber and titke; for

Research, Scholarly, or Creative Contributions Citations courses taught for first tme or thase that have changed significantly, submit copy of syllabd).

Tarem Coursa Prafix Course K b St Conrma Titha

No activities entered.

Research, Scholarly or Creative Contributions Grants A 2. Teachéng and Instnsctionally Related ﬁs‘l?l‘ml‘ﬂ. 2. Other [direction of MA theses, Indepandent

studies, internships, speckal examanatians, etc.).

No activities entered. Fall 2021 - Ongoing



Logging into Interfolio:
To log-in: SSO Login (interfolio.com) or myCoyote - Employment

& G ] https//accountinterfolio.com/ss0 0o & \o f\f :

i interfolio Already have an account? ~ Signin

Sign in through your institution

If your institution has partnered with Interfolio to provide Single Sign-On, search for Don't have an account? Sign up now.
your institution name in the box below. Use Interfolio’s suite of services to simplify your academic
life.
Search for your institution Q

Sian Un

folio

Sign in through your institution

Sign in with an Interfolio account

If your institution has partnered with Interfolio to provide Single Sign-0On, search for

your institution name in the box below.

Califarnia State University-San Bernardino Q

Sign in with an Interfolio account »



https://account.interfolio.com/sso
https://account.interfolio.com/sso
https://account.interfolio.com/sso
https://account.interfolio.com/sso

You will be taken to your SSO account. After you enter
your credentials you will be redirected to the welcome
window.

/=2 CSUSB
WE DEFINE THE 7_5-4_22&__29

CoyotelD (e.g. 001234567)

Hi Rosalinda,

Where do you want to go?

_ S\

SAN BERNARDINO




Since you are currently under review you will have

access to the Faculty Activity Report workflow

(F180) and your Packet (RPT)

Home

Your Packets My T

Faculty180 1
Announcements & Help e Tacke
Profile R
Activities
Forms & Reports
Vitas & Biosketches Faculty Activities Report (2021-22 AY)
Find Colleagues Activity Input | 2022-02-071 12:51 pm - Ongoing

Home
Your Packets

Faculty180

Announcements & Help
Profile

Activities

Forms & Reports

Vitas & Biosketches
Find Colleagues

Administration W

Your Packets

Active
Packet Type Status
World Languages and Literatures Review Mot Submitted
Pericdic Evaluation — 1st, 3rd, 5th year faculty - World
Languages and Literatures
College of Business and Public Administration, Jack Review Mot Submitted
H. Brown
2. Range Elevation
College of Social and Behavioral Sciences Review Mot Submitted

Performance Review - Promotion and/or Tenure -

EY5Y 1 PR P P |




To begin working on your file, you will click on the
Activities tab. There is a section for Teaching, Research
and Service

faal\

SAN BERNARDINO

x

Activities

Home
Your Packets
Faculty180 Are you looking for your open activity request?
Announcements & Help This page is the general activity form that has all the information you've entered. You also have open requests from your instituticn to submit information
about your activities.
Profile
Activities Go to Activity Input Request €
Forms & Reports

Vitas & Biosketches Jump to Section v

Find Colleagues
p | TEACHING
Administration A

p A 1 Teaching and Instructionally Related Assignments: 1. Courses Taught at CSUSB

Review, Promotion and Tenure

Cases p A 2 Teaching and Instructionally Related Assignments: 2. Other (direction of MA theses, independent studies, internships, special
examinations, etc.).

Templates

Administration p B. Development of new courses and programs and/or innovative approaches to standard courses.

i p C. Participation in conferences and seminars on instruction; special preparation for courses and other activities.

Users & Groups
p D. Other information that will be of assistance in the evaluation of your teaching effectiveness

Il. RESEARCH, SCHOLARLY, OR CREATIVE CONTRIBUTIONS

v

Interfalia, Inc. p Research, Scholarly, or Creative Contributions in progress

= T
& AL




Il. RESEARCH, SCHOLARLY, OR CREATIVE CONTRIBUTIONS

Research, Scholarly, or Creative Contributions in progress

Research, Scholarly or Creative Contributions Citations

Research, Scholarly, or Creative Contributions Grants

p Il UNIVERSITY AND/OR COMMUNITY SERVICE

p A Community Service

p B.Student advisement (including academic advisement and counseling).

p C.Service to programs, departments, the college, the University, and the CSU system.

P D. Other activities, such as performance of classroom visitations and sponsorship of student groups.
p Professional Development

p Professional Service

p Honors

p Membership

p Consulting

IV. Other Information Appropriate To The Evaluation Criteria




To begin adding materials, such as the narrative or
attachments, to your files click on the “Add” button

i\
X i
SAN BERNARDING
CSUSB »
e Activities
Your Packets
Faculty180
Announcements & Help Are you looking for your open activity request? 3
Profile This page is the general activity form that has all the information you've entered. You also have an open request from your institution to submit informaticn about your activities for
"Fall 2021 - Spring 2022

Activities

Go to Activity | uest
Forms & Reports Vity Input Req o

Vitas & Biosketches
Jump to Section v Q show All | @ Hide All

Find Colleagues

¥ | TEACHING

0 Help
Please enter a narrative regarding your teaching to appear in your Faculty Activities Report. This will populate the | Teaching section of your Facutly Activities Report.
Please use Start and End Terms to capture the full time period for this Activities Report.
Narrative ~  Start Term ~  End Term ~  Actions

Mo data available in table




12021

\ - ~
LB ) Gl

You will need to update the Start term(Ea
add your narrative. Then sav

SAN BERNARDINO

CSUSE * Activity Input 2>

Home v
. Activity Input
Faculty180 . TEACHING

Announcements & Hel ) ) ) ) . ) ) ) : .
P Flease enter a narrative regarding your teaching to appear in vour Faculty Activities Report. This will populate the |. Teaching section of your Facutly Activities Report.

Profile Flease use Start and End Terms to capture the full time period for this Activities Report.

Activities
* Indicates required field
Forms & Reports

Vitas & Biosketches n Input Form

Find Colleagues Start Term* | Egll - o L

End Term®

Ongoing  ~ | Ongoing -

L

+ 1ipt B {

Ic
A
[al
[ahl
[
i
i
i
[anl

Narrative®

Program Policies m save and Add Another Save and Go Back m




To add supporting documents to each section,
click the “Add” button, then complete sections
A, B and C. Be sure to “Save”.

¥  B. Development of new courses and programs and/or innovative approaches to standard
courses.

Information entered here will populate Faculty Activity Report's section:

I. Teaching:

B. Development of new courses and programs and/or innovative approaches to standard courses.

Course ~  Start Term ~  End Term

No data available in table




Input Form
Start Term*
End Term®*
Type of Other Teaching and Instructionally Related Assignments®
Student Information
Student Home
Course Information™

Title

Description

Sponsoring Organization

Audience

Wumber of Participants

Fall - || 2021

Ongoing = || Ongoing

Other

Art 1001

Fzinting far baginners

+ - 1pt

L

L

* || Syllabi

=]
by
I
]
i
1]
]
ii
i
il
il
by

This ceurse is to intreduce student to the varicus technics of painting.

12 WORDS




E Activity Classifications
Credit Hours )
Include in FAR? g
Method of Delivery
Mon-Credit Instruction Type €
Other Teaching Role &
Stage of Completion &
Student Collaborators @

Teaching Level &)

Yes, Include in FAR -

Select -

Select -

Select -

Select -

Select -

E Attachments 9

Attachment Type Attachment

File - [ Upload File l test.docx

Add Another

m Save and Add Another | Save and Go Back m




|. Teaching

A. Teaching and Instructionally Related Assignments

2. Other (direction of MA theses, independent studies, internships, special examination, etc.).

*Courses not taught at CSUSE may be added manually in this section to populate on the Faculty Activities Report.

Type of Other Teaching and
ype , 9 Student ,
Instructionally Related A . ~  Title
. Information
Assignments

Syllabi Painting for

beginners

Introduction of
How to Draw

Supervised Teaching Activity

Start End
Description - - A Actions
P Term Term
. . . N N . " .
This course is to introduce student to the various technics of Fall2021 Ongoing  # 0 =
painting.
TEACHING Fall2021 Ongoing o € (B

1. Teaching and Instructionally Related Assignments

2. Courses taught (indicate course number and title; for
courses taught for first time or those that have changed
significantly, submit copy of syllabi).

3. Other (direction of MA theses, independent studies,
internships, special examinations, etc.).

1. Development of new courses and programs and/or
innovative approaches to standard courses.




In section A.1., you will be able to access your
SOTEs. Click “View Teaching”. Be sure to update the
start term.

Home
Your Packets Jump to Section v
Faculty180

|. TEACHING
Announcements & Help »

Profile ¥ A 1 Teaching and Instructionally Related Assignments: 1. Courses Taught at CSUSB
Activities

Information entered here will populate Faculty Activity Report's section:
Forms & Reports

I. Teaching
Vitas & Biosketches A. Teaching and Instructionally Related Assignments
Find Colleagues 1. Courses taught {indicate course number and title; for courses taught for first time or those that have changed significantly, submit copy of syllabi).

This section only displays courses taught at CSUSB.

If there is a discrepancy, i.e. missing courses, please contact Faculty Affairs and Development.

Activity Input

View Teaching

Start Term | Fall - WA -

End Term Spring « | 2022 =

i Information entered here will populate Faculty Activity Report's section:

I. Teaching

A. Teaching and Instructionally Related Assignments

1. Courses taught {indicate course number and title; for courses taught for first time or those that have cha

This section only displays courses taught at CSUSE.




Fall 2021
Course = Cowrse Title ~  Enrollment L WEEELT Additional Course Data ~
Hours Load
PHYS5 3200101 CLASSICAL MECHAMICS 10 /] 0 Incomplete | View
PHYS 36001 01 DATA ACQUISITION & CONTROL 12 /] 0 Incomplete | View
PHYS 36001 02 DATA ACQUISITION & CONTROL 12 /] 0 Incomplete | View
Totals 34 /] 0.00
E Course Attachments
Fall 2021
Course =  Syllabus ~  Course Evaluation
PHYS 32001 01 - 1
PHYS 36001 01 —_— = 1
CSUSB N oo

Response Rate = 58.3%

Survey Results

[ Student's Opinion

1. Rate your interest in the subject matter of this course before you took the class.

veryMgn [ | 2
o — 5
[T 4
Moderately Low || 1
2. How many class sessions did you attend?

A T
Almost all ! ]
More than hatf || 1

3. Why did you take this course? Choose all that apply.
The course fufils 2 general education requirement. | z

The & e I

| have enjoyed the professor's classies) in the past. o
The course will imprave jobicareer apportunities. | 5
T — 1 5

4. wamld,yuu rate the overall quality of instruction
in this course




After you have uploaded your materials, you can
preview and add your report to your Case file (RPT
side)

C5USE »
Home
Your Packets Forms & RepﬂrtS
Faculty180 * Forms

Announcements & Help
Profile
Activities

Forme & Reparts ¥ Initiated Activity Input Forms

\itas & Biosketches

Initiated process = | Status
Find Colleagues
Faculty Activities Report (2021-22 &Y) Pending
¥ Reports

Prior Activity Input Forms

My Activities” Reporting




CSUSE » Forms & Reports »

Forms & Reports

Activity Input

Faculty Activities Report (2021-22 AY)

Activity Pericd Status
Fall 2021 - Spring 2022 Mat Submitted, Last updated on Feb 1, 2022

Submit For Review Save and Go Back m
Jump to Section v

p Instructions

p L.TEACHING

p A1 Teaching and Instructionally Related Assignments: 1. Courses Taught at CSUSBE

p A2 Teaching and Instructionally Related Assignments: 2. Other (direction of MA theses, independent studies, internships, special examinations, etc.).

p B. Development of new courses and programs and./or innovative approaches to standard courses.

p C.Participation in conferences and seminars on instruction; special preparation for courses and other activities.

Freview Vita

Template = Faculty Annual Activities Report (University) =

Start Fall 2021 -

End Spring ~ || 2022 -

Preview Print & Preview




Rosalinda Tarmes

L. TEACHING

Fall 2021 - Gngaing

Sltached & my naTitive S Taaching.

Fall 2015 - Gngaing

FACULTY ACTIVITIES REPORT

1. TEACHING

I Teaching and Instructionaly Related Assignments

3. Courses taught {indicat courss numiber and titk; for courses tausght for first tims or those that have
changed signiSicantly, submit cogy of syllabi).

4. Cehar jdiraction of M thetas, ingd it studies, higes, spacial atc)L

1. Dovalspment of nom GHues and programs andlsr innowatig appraschis ts standand cownses.

=

. Participation in conferences and seminars on FEbuction: Spedal praparation fof cousses 2 othir
aclivities.

=

. Cehar information that will be of assstanca in the avakiation of your aching affectiversess, with
specific regard to tha ansas of ewaluation wtiksed o A of SUbRCT FATET, Organization of
instrectional matamkals, afertivonass in insbruction, 2 Scadomic assessmant of Sudantsh.

- PROFESSIONAL ACTIVITIES (Artach supporting avid ]

. Sl CFaptir 2, Section 1186 of thi “Procedunss aed Critefia Tor Parformadds Ravisw and Pariodic
Evaluation of Faculy® for example: of profecsional gromth activithes and srganize youor dascripiion
Scoording ID your sanss of their redative imponanoe. Be owre ba induda a joint Activities Aaport for
e h poink project Bsted |Appendix Z).

Bl g

1. Professional activity in progress. List and briefly describe professional acthities that you an cumanty
wazerbeirey o, and indica be roughly how chees thay 2n te commnpletion

A Teaching and Irstructonally Refated Assignmeents: 1. Courses tawght Indicate cowrse numiber and tikke; for
courses taught for first Sme or thase that have changed signifcantly, subsmit cogy of syllabd.

Taren Coursa Prafix Course K b Sacticn Coasra Tita

A 2. Teaching and Instructionally Related Assigriments: 2. Other [direction of MA theoes, indepandent
studies, intemships, special examénations, ebc.g.

Fall 2021 - Ongaieg




To add your report for review, click on “Submit For
Review” in the Forms & Reports section.

CSUSE » Forms & Reporis 2

Forms & Reports

Activity Input

Faculty Activities Report (2021-22 AY)

Activity Period Status
Fall 2021 - Spring 2022 Mot Submitted, Last updated on Feb 1, 2022

Submit For Review Save and Go Back m

Jump to Section v

P Instructicns




After you submit your report for review, you will need to
go to your Case/Packet. This is the RPT side of Interfolio.

Home
Your Packets

Faculty180

Announcements & Help
Profile

Activities

Forms & Reports

Vitas & Biosketches

Find Colleagues

Administration W

Review, Promotion and Tenure

Cases
Templates
Administration
Reports

Users & Groups

o

& 2022 Irterfclia, knc.

California State University-3an Bemarding » Your Packets »

Performance Review - Promotion and/or Tenure - =

Preview Packet
Anthropology - Updated

Unit Type Candidate Instructions
College of Social and Behavioral Sciences Review

Overview Packet

Below you will find an overview of the packet requirements outlined by your institution. This page will be updated as you make progress toward your packet. To leam more, read
the Candidate's Packet Guide.

Faculty180 Vita

Unlocked

Type
@  Faculty Annuzl Activities Repart

Faculty Activity Report

Mot Yet Submitted Unlocked

Type # Required # Added
Faculty Activity Report 1 required a
Facutty Data Form S required 1]




Please note that your FAR will come across to RPT
side in the Faculty 180 Vita section.

California State University-3an Bemardino » Your Packets »

Performance Review - Promotion and/or Tenure -

Home

Your Packets

Facutyien Anthropology - Updated

Announcements & Help

Profil Unit Type Candidate Instructions
e

College of Social and Behavioral Sciences Review View Instructions
Activities
Forms & Reports Overview  Packet

Vitas & Biosketches 0O © Expand All © Collapse All

Find Colleagues

Administrati v i
Iministration “  Faculty180 Vita m
Not Vet Submitted (((EERRR))

Review, Fromotion and Tenura

Cases Thtle Dtailz Actions
Templates o
Faculty Annual Activities Report Generated Regenerate
Administration Fall 2019 - Spring 2021 | 22 attachments included, 20 errors Febi. 2oz
Reports
Users & Groups
> Faculty Activity Report - Dof1
: Submit
Mot Yet Submitted m Required Files
> Joint Activity Report (JAR) Dof0
. Submit
o Nt ¥t Submitted m Required Files
& 2022 Interfolia, knc.
Programn Palicies
> Index of Attachments r— 0 of 1




After you have added your report to the Vita Section,
click on the FAR section. You will need to fill out the
Faculty Data Form before you can submit your packet.

“ Faculty Activity Report m 0of 1
Not vet Submitied (i) Required Files
Faculty Activity Report 1-4 required, 0 Added

Faculty Activities Reports (FARs) FARs shall be submitted by all faculty members subject to performance review and by probationary faculty
members subject to periodic evaluation. These shall cover all three areas of evaluation: teaching, research, scholarly or creative contributions, and

University and/or community service.

The Faculty Activities Report should cover the following periods of time:

For all probationary faculty being considered for retention or tenure, the FAR should be cumulative since appointment.

For faculty applying for promation, the FAR should be cumulative since the last promotion or since initial appointrnent, whichever is most recent. (NOTE:

The FAR should include activities since the FAR submission date for the last successful promotion.)
For &l others (e.g., tenured faculty subject to periedic evaluation and fulltime temporary faculty), the FAR should be cumulative since the submission of

the most recent FAR.
You can find the FAR template here

Mo files have besn added yet.

Fill Qut Form

Faculty Data Form 5 reguired questions,

This form has not been complete.




Once the Faculty Data Form is complete, click on the
highlighted box which will check all sections.

Home
Your Packets

Faculty180

Announcements & Help
Profile

Activities

Forms & Reports

Vitas & Biosketches

Find Colleagues

Administration '

Review, Promotion and Tenure

Cases
Templates
Administration
Reports

Users & Groups

o

£ 2022 Interfolio, knc.
Programn Palicies

California State University-5an Bemardino » Your Packets »

Performance Review - Promotion and/or Tenure -
Anthropology - Updated
Unit Type Candidate Instructions

College of Social and Behavioral Sciences Review View Instructions

Owverview Packet

O © BxpandAll @ Collapse All

~  Faculty180 Vita m
Not Yet Submitted ((TEAR))

Title Dstails Actions
Faculty Annual Activities Report Generated Regenerate
Feb 1,2022

Fall 2019 - Spring 2021 | 22 attachments included, 20 errors

> Faculty Activity Report Dof1
. Submit
Not vet submitted (TSR] Required Files
> Joint Activity Report (JAR) Dof0
. Submit
Not vet submitted (TSR] Required Files
> Index of Attachments wemrm (of1




Overview Packet

© Expand All @ Collapse All

< Preview Sections

Overview Packet
O © ExpandAll @ Collapse All

> Faculty Activity Report
Locked

> Joint Activity Report (JAR)
Locked

2>  Index of Attachments

- S Teaching
2 Il. Research, Scholarly, or Creative Contributions

Locked




Additional Resourc

Faculty Affairs and

909-537-5029
https://www.csusb.edu/

Interfolio Help Cente

1-877-997-8807
https://product-help.interfo

Faculty Mentoring Netwo
909-537-7040
https://www.csusb.edu/faculty-mentor
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