
 
Financial Affairs Collaboration Team (FACT) 

June 14, 2023 
10AM-11AM 

https://csusb.zoom.us/j/86107502025 
Minutes 

 
  

Announcements  

• Khristine Barraza provided the department updates. 
o New hired – Andreina Dominguez, Assistant to the Associate Vice President, Finance and 

Administrative Services. 
o Administration and Finance Summer Picnic on July 11th, please reserve with Christina Rivera 

or QR code.  

Moving and Relocation Policy  

• Sharon Johnson (Executive Director of HR) introduced herself. 
 Oversee the operations of HR, such as the Classification and Compensation, TA, Benefits, 

Payroll, Customer Service and Student Appointments. 
• Reviewed the Relocation Policy. 
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• Michelle Fuller asked for the process for new faculty hires. 

o Sharon Johnson will confirm and gather the information. 
• Sharon reviewed the policy relocation amounts. 

•  

 



 

 

                    

• Sharon Johnson reminded everyone that the changes mentioned only apply to Administrators II, III 
and IV. 

• Updated Relocation Policy will be updated on the website once the President signs on it. 
• Iwona-Maria Contreras requested if Sharon Johnson can be part of the FACT meetings as a 

representative of HR to provide constant updates.   
• Jay Wood requested for the process of the travel reimbursement for relocations be clarified as it 

was informed to him that HR will be handling it; his department has been assisting on this, 
however, since sometimes they receive questions regarding the policy, they are unable to answer 
any questions as they are not the owners of the policy.   

• Sharon Johnson will clarify and inform Jay Wood.  

Accounting Updates 

• Khristine Barraza informed that they have been holding year-end/weekly meetings to keep on task for 
the department currently finalizing state closed.  

o Informed that Michelle Bulaon is the controller for the auxiliary side; was unable to attend 
today meeting.  

o Several deadlines have already passed such as submitting request for charge backs and 
transfer of expense. 

 



 
Accounts Payable & Travel Updates 

• Jay Wood informed that information on Enterprise to Rent-a-Car has been removed from 
facilities website as they are no longer managing and has now been added to the landing 
page on Concur.  

o It was found that all information with account information, how to book and account 
codes was posted publicly on the facilities website.  

o Guide will be uploaded to Concur and will instruct how to book etc.  
• Mona Sinha demonstrated where to find the Enterprise link in Concur. 

 
• Mona Sinha informed that Concur will be down between June 21st – July 2nd; will not be 

approving any expense reports or cash advances. 
o Last day to approve is June 20th for cash advances and expense reports. 

 

Budget Updates  

• Homaira Masoud informed that they are currently working on year end and preparing to set up for 
next fiscal year.  

• Will be presenting final budget to the Cabinet on July 20th; once approved from the Cabinet will be 
informing the group.  

 

ITS Updates 

• No Updates.  
 



 
Procurement Updates 

• Angelica Jara provided updates. 
o No longer processing more requisitions until the new fiscal year.  
o The procurement website is currently being worked on and will provide all information 

needed for end-users by next month.  
o Weekly procurement meetings are held every Tuesday at 9am for any department that has 

any related procurement questions.  
o Currently working on rolling out and moving all learning side agreements, revenue and non-

revenue contracts into CFS as a requisition; more information coming up.  

Student Financial Services Updates 

• No Updates.  
 

Support Services Updates  

• Brandon Hernandez informed that currently there is no paper; campus will need to use Staples 
Advantage or Amazon to order.  

 
  


