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INTERNSHIP EVALUATION FORM
Internship sponsors working with students from the Department of English are responsible for setting task assignments, supervising the intern in his/her work, and providing evaluation of performance to student and faculty advisor.  Work assigned to the student must contribute to his/her professional development.  Monetary compensation is not required of internship sponsors; however, it is permissible and encouraged by the university.  The internship supervisor also agrees to complete the following evaluation promptly at the conclusion of the internship.  The evaluation may be mailed or faxed to the Department of English, or it may be given to the student, in a sealed envelope, for hand delivery.

Name of Student Intern: _______________________________    Title of Internship Position: _________________________
Name of Internship Agency: _____________________________________________________________________________

Address: _____________________________________________________________________________________________ 

Internship Supervisor [name, title]: ________________________________________________________________________  

Telephone: _____________________________

Email:  ______________________________________________

Dates of Internship Activity (From/to): ______________________  

Hours Worked per Week: _______________  
Rate of pay (if relevant): _________________________________ 

Brief Description of Internship Activity: ___________________________________________________________________      

____________________________________________________________________________________________________

____________________________________________________________________________________________________

Please rate the intern in the following categories on the following scale:  (E) Excellent; (G) Good; (A) Average; (P) Poor; (NA) Not applicable
1.  Overall quality of the intern’s work:

2.  Responsibility/dependability of intern:

3.  Intern’s relations with supervisor:

4.  Intern’s relations with co-workers:

5.  Intern’s ability to take Initiative:

6.  Intern’s oral communication skills:
7.  Intern’s written communication skills:

8.  Intern’s organizational skills (including time-management):

Please provide a brief qualitative assessment of the student’s overall performance as an intern:

Please note any concerns you had regarding the intern’s performance (including the appropriateness of the fit between the intern and your agency and the intern’s overall preparation):
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