Canceling an Appointment with the

Office of the Registrar Staff
STEP 1-

Once logged into myCoyote, click on “My Academics”, then click on “Navigate”.

My Academics Navigate

Student Center, Faculty Center, Schedule academic advising and
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Advisor Center, Navigate, and related mentonng appointments.

student, faculty, and staff services

STEP 2 -

On the Navigate home page, under Upcoming Appointments, open the appointment you

want to cancel. /_\

CSUSB

Quick Links

Take me to.
Schedule a General Event

schoal Informatior

Download Center for Reports

Current Visits

You have no current visits.

Upcoming Appointments

Online Check-in is Mot Avallable



STEP 3 -

Click on “Cancel Appointment” in the lower left hand corner.

MANAGE APPOINTMENT

Evaluations

All Attendees - . . o
Appointment Details ]
i Erin Vigil {Organizer) = When Soam iy 24, 320 Care Unit

1 Beatrice Larez . 1:00pm - 1:30pm PT  University Success

Where Office of the Registrar (Nzomments
one

Service Evaluations Type
Course NIA One Time Appointment

Cancel Appontment Delete Appointment m

STEP 4 -

Please select the Cancellation Reason, enter a Comment if you’d like, then select “Mark
Cancelled”.

Appointment Cancelled

NOTE: You should receive an email confirming the appointment has been cancelled.



