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SSI Reporting Training 2020 in Campus Labs 
 Planning Module Cheat Sheet  
 
Logging in 
URL:  csusb.campuslabs.com  
  

  
Click on Planning tile 
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Navigating in Planning 

 

 
Click on Institution: 

• then choose your Division 
• then choose your Department 
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Data Entry 
Use the SSI Annual Report Template 
 

 
 
When you finish with your edits each time, click on DONE at the bottom of the page.  
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The SSI Annual Report Template as a Word Document can be found on the SSI website  
https://www.csusb.edu/ssi/assessment  
 
This year, both one-time funding and recurring funding reporting will be done in the same 
template. Simply add a plan item for both reports, and be sure to indicate in the plan item 
whether it is for recurring or one-time funding (there is a drop-down menu). 
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To print or share what you’ve entered, click on Read View at the bottom of the template.  

 
 
Please don’t hesitate to contact us if you have any questions. 
 
Thank you, 
jennifer.mersman@csusb.edu 
JSylva@csusb.edu 
 
 
  


