
Temporary Topics (CIM) 
 
Temporary topics will now be submitted online using Courseleaf’s Curriculum Inventory Management System 
(CIM). Please note, this process only applies to the addition of a topic. Any other changes to a course will 
require complete curriculum approval for the next catalog year (e.g. 2021-22) 
 
Step 1 
Log into CIM https://nextbulletin.csusb.edu/courseadmin/ 
  
Step 2 
Search for the course 

 
 
Step 3 
After you find the course in the CIM form, click “Edit course” and an editable page will appear. 

 
 
Step 4 
Complete the originator’s name, email and phone number. In Effective Term dropdown, select “effect year 
(Topic courses only)” 

 
  

https://nextbulletin.csusb.edu/courseadmin/


 
Step 5 
The justification will be “New Temporary Topic” 

 
 
Step 6 
To add your new topic, add a row (+) in the topics section (far right) and add the new topic title in both 
(Abbreviated and Long Title). 

 
 
Step 7 
Start Workflow at bottom of page (it should be a two-step approval process) 

 
 


