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Generic Letterhead in MS Word – Black and White – Acceptable for Internal Print Use
It is strongly preferred that you use the full-color official printed stationery whenever possible. However, for budgetary reasons, we have created a black and white generic letterhead that is approved to print on your own printer. The generic letterhead is provided in a Microsoft Word file with only the main campus information and no customized individual department information. It is provided in black and white to minimize inconsistency in color from one printer to the next.
This version of the stationery was specifically developed to allow the campus to communicate internally and save money on printing costs during the current budgetary situation. This allows departments to print on unofficial stationery paper, reducing the cost of letterhead for internal audiences. 
The black and white generic letterhead is not intended for communication with potential and current CSUSB students. Whenever communicating with students, the official printed letterhead should be used. There should be as little variation as possible to the look of printed communications so that students feel CSUSB is one unified place.

If a department finds a need for customized black and white electronic stationery, contact CSUSB Printing Services for consideration.
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