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OSE Posting Protocol 
On campus organizations and individuals
a       Ensure posting meets requirement listed below:
a       Name of organization or individual 
b       Contact information for group or individual
c        Size requirement (11”x17”)
d       Number of posters allowed (50)
b       Bring ONE original copy to the Office of Student Engagement for approval (prior to printing multiple copies) along with student or staff ID
c        Postings will be date stamped by the OSE staff
d       Postings should be removed by person or organization once the event has concluded or within 14 business days
e       Postings will be removed when expired by OSE staff
f        Postings will be removed if they do not have a date stamp
g       The university has the right to remove any posting with notice that is outdated, does not adhere to the posting policy and procedures, or is contrary to existing CSUSB policies or CSU Executive Orders
a       Individuals or organizations that abuse the policy will no longer be able to post
h       A list of approved boards can be found at https://www.csusb.edu/student-engagement/market-your-organization or at SMSU, room 203
i         This does not apply to union bulletin boards or department bulletin boards  
Off campus entities
a       Ensure posting meets requirement listed below:
a       Name of organization or individual 
b       Contact information for group or individual
c        Size requirement (11”x17”)
d       Number of posters allowed (50)
e       Statement of non-affiliation on posting
b       Bring ONE original copy to the Office of Student Engagement for approval (prior to printing multiple copies)
c        Postings will be date stamped by the OSE staff
d       Postings should be removed by person or organization once the event has concluded or within 14 business days 
e       Postings will be removed when expired by OSE staff
f        Postings will be removed if they do not have a date stamp
g       The university has the right to remove any posting with notice that is outdated, does not adhere to the posting policy and procedures, or is contrary to existing CSUSB policies or CSU Executive Orders. 
a       Individuals or organizations that abuse the policy will no longer be able to post
h       A list of approved boards can be found at https://www.csusb.edu/student-engagement/market-your-organization or at SMSU, room 203
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