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Introduction 

The purpose of this process guide is understanding and using the Advanced Search.  

The Advanced Search allows for users to search for a specific group of students. The Advanced Search 

can be as general or as specific as the user creates through the various parameters that can be chosen. 

Related Documentation 

None 

1.0 Advanced Search 

1. From the navigation bar, select Advanced Search.  

 

 

 

2. To perform a quick search, enter the Coyote ID number or name of a student. 

 

3. Select Search. 
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4. To perform an Advanced Search, select Show Advanced Filters.  

 

 

 

5. Select the parameters for your search.  

 

Student Information 

 

Area of Study 
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Performance Data 

 

Term Data 

 

Course Data 

 

Assigned To 

 

Success Indicators 
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6. Once parameters have been chosen, select Search. 

 

 

7. To save search parameters, select Save.  

 

 

8. Type the name of the Saved Search. Select Save Search. 
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*Note: Saved Searches save the parameters used in a search, not the students. The list created is a 

dynamic list.  

 

 

 

 

 

 

 

 

9. Select the students you want to perform an action on or select All.  

 

10. Select the Action to perform. 

 


